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INTRODUCTION 

Communication technologies are a wonderful addition to modern life, and yet at times, they can 
represent unnecessary distraction to learning, provide a means of inappropriate behaviour and/or 
enable communication that is contrary to the Core Values of our community. 

The vast majority of students, staff and parents now utilise mobile communication technologies on a 
daily basis to enable instant communication with peers and family and/or to access online information, 
including Social Media sites.   
 
PURPOSE AND SCOPE 

The purpose of this Procedure is to establish the set of standards of behaviour with regard to 
Communication Technologies, so that they might be used safety and appropriately by our school 
community. A separate Procedure exists for the use of the College-supplied laptops. 
 
DEFINITIONS 

Communication Technologies: All technologies that enable electronic communication between 
parties.  This includes, although is not limited to: mobile phones, laptops, smart phones, personal 
electronic devices (eg. iTouch) and electronic tablets. 
 
Social Media: Social Media is the term used for internet based tools for sharing and discussing 
information among people.  It refers to user-generated information, opinion and other content shared 
and discussed over open digital networks.  Social Media may include (although is not limited to): 
Facebook, Twitter, LinkedIn, Flikr, YouTube, Pinterest, Google Groups, Whirlpool, MySpace and even 
Wikis and/or Nings (eg Wikipedia).  It can also include email and instant messaging services. 
 
RIGHTS AND RESPONSIBILITIES 
The St Joseph’s College community is a learning community, and all means should be employed to 
ensure that learning can occur in the best manner possible.   

When using Communication Technologies, our community is expected to ensure that they: 

 Display courtesy, consideration and respect for others whenever using a communication 
technology. 

 Communication Technologies should not be used in any manner or place that is disruptive 
to the normal routine of the College. 

 Communication Technologies are often fitted with cameras and/or sound recording devices.  
Everybody has the right to know when he or she is being filmed or recorded.  

USE OF COMMUNICATION TECHNOLOGIES 

(Including Mobile Phones)  

 



 Communication Technologies are used at their owners own risk.  No liability will be accepted 
by the College in the event of the loss, theft or damage of any device, unless it can be 
established that the loss, theft or damage resulted from the College’s negligence. 

 Except where they are explicitly used for learning, Social Media sites are not critical to the 
day-to-day needs of our community and should not be accessed during school hours. 

 
Implementation 

Students: 

 Upon enrolment, students must sign the ‘Acceptable Computer Use Agreement’ and adhere 
to its stipulations. 

 Students should have their mobile phones switched off and out of sight during class, unless 
otherwise directed by their teacher during that lesson. If this is not followed then the 
following steps are enacted: 

Unless directed to use mobile phones by your teacher, students who have a phone that is seen, 
heard or used will: 

 
i. Be asked to hand the mobile to the teacher and receive it back at the end of the 

lesson. (The teacher will have a tub, bag or box to collect them or alternatively place it 
on a desk at the front) Refusal to comply would escalate it to the steps outlined in the 
Behaviour Management Procedures. 

ii. Should this occur a second time the teacher will take the phone to the front office for 
collection at the end of the day and track the incident on SIMON. Refusal to comply 
would escalate it to the steps outlined in the Behaviour Management Procedures. 

iii. If this was to occur again a meeting between the student, parents and House Leaders 
will be arranged. 

 Students should only access their Communication Technologies before or after school, or 
during recess and lunch breaks. 

 If there is an emergency reason why a student should require their phone/other device to 
be on during class time, they should ask permission from their House Leader, who will, if 
appropriate, issue a ‘pass’ for this to occur. 

 Students should avoid using the camera and recording equipment within their 
Communication Technology devices unless it has a specific education purpose. 

 Communication Technologies are not to be used or switched on inside toilets and change 
rooms. 

 All communication to parents should occur through the appropriate channels (eg. front office 
if sick, YLC if management issue). 

 Student behaviour in contradiction of this document will be managed utilising the Behaviour 
Management Procedure. 

 
Staff: 

 Staff should avoid using their personal Communication Technology devices for work related 
phone calls. 

 Unless express permission has been given by the Principal, staff should have their personal 
Communication Technology device switched off and out of sight during class. 

 Staff should avoid using the camera and recording equipment within their Communication 
Technology devices unless it has a specific education purpose. 

 Communication Technologies are not to be used or switched on inside toilets and change 
rooms. 

Parents 

 Parents are signatories to the ‘Acceptable Computer Use Agreement’ and are expected to 
assist students and the school in implementing this Agreement. 
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